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STRICTLY PRIVATE AND CONFIDENTIAL
	Application number (Office Only):
	

	Position applied for:
	

	NOTE: We use the details on your completed application form as the sole basis for shortlisting for interview. Incomplete forms will not be accepted, and Curriculum Vitae are not acceptable in place of this application form.


If you are filling this form in online, each field will expand automatically as you add your information.
	Personal Details

	Surname:
	
	Forenames(s):
	

	Title:
	
	N.I. Number:
	

	Address:
	

	Home Phone:
	
	Mobile:
	

	Email:
	


	Are there any restrictions on you taking up employment in the UK?

(Please tick as applicable)
	Yes
	

	
	No
	

	If yes, please specify:
	


	If you are applying to work directly with our attendee’s, you will be required to complete an enhanced Criminal Disclosure form on which you will be asked to disclose any criminal offences of which you have been convicted, whether spent or unspent. Do you have any spent or unspent criminal convictions, police cautions, reprimands or warnings or do you have any cases pending against you? (Please tick as applicable)
	Yes
	

	
	No
	

	If yes, please specify:
	


	Employment Details

	Present or most recent employer:
	

	Address:
	

	Dates of employment (month & year)
	From:
	
	To:
	

	Position held:
	

	Please give a brief description of responsibilities and duties:

	

	Salary (£)
	

	Reason for leaving:
	


	Previous posts (please start with most recent)

	Please ensure that you provide a complete chronological history of your time spent over the last 10 years. You should include all types of employment (full or part time, permanent or temporary). You should also include periods of study or voluntary work.  If you are completing a printed copy of this form, you may attach additional pages if needed clearly stating your full name and the post applied for.

	Job title and

brief details of responsibilities
	Employer’s details

(name and address)
	Dates of employment (from month & year to month & year)
	Salary and reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Education, training and professional qualifications (please start with most recent)

	Please ensure that you provide a complete chronological history of your time spent over the last 10 years (you can include qualifications obtained further back if you feel they are relevant to the position you are applying for). You should include all types of educational details or any training undertaken and professional membership relevant to the job you are applying for. If you are completing a printed copy of this form, you may attach additional pages if needed clearly stating your full name and the post applied for.

	Examinations taken (subject and level)
	Grades
	Dates (month & year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Experience, Skills & Interests

	Briefly outline how you feel you meet the requirements and essential criteria of the post (including experience of dealing with people with Learning Disabilities).  You can use experience and knowledge from voluntary work, leisure interests, and any other activities you consider relevant to this position. Please give specific examples to demonstrate your suitability wherever possible.  If you are completing a printed copy of this form, you may attach additional pages if needed clearly stating your full name and the post applied for.

	


	You will be in regular contact with animals. Please confirm that this will not cause you any problems which you feel cannot be overcome. Please state any allergies that you have.

	


	Please give dates of when you are unable to attend an interview (we cannot guarantee to avoid these dates, but we will try wherever possible).
	

	If you are successful at interview, when would you be able to take up the post?
	


	For all disabled candidates who meet the criteria for a job/voluntary vacancy we guarantee them an interview and to consider them on their abilities.

 (To fulfil this guarantee we are permitted to ask for the following information. Please note that completion of this section is entirely voluntary for you to declare any disability under this scheme).
Do you consider yourself to be a disabled person?  (Please tick as applicable)
	Yes
	

	
	No
	

	If yes, please specify if you require any arrangements to enable you to attend an interview, if short-listed
	


	References

	Please give the details of three professional referees which cover at least the last 5 years of your employment, one of whom must be your present or last employer. Please note that open references or references from relatives or people writing solely in the capacity of friends will not be accepted. If this is your first job since leaving full time education, your head-teacher or further education tutor should be given as a referee. As part of our safer recruitment process for roles working directly with children and/or vulnerable adults we will seek references prior to interview.

	Name:
	
	Occupation:
	

	Address:
	

	Phone/Mobile:
	
	Email:
	

	Relationship to Referee:
	


	Name:
	
	Occupation:
	

	Address:
	

	Phone/Mobile:
	
	Email:
	

	Relationship to Referee:
	


	Name:
	
	Occupation:
	

	Address:
	

	Phone/Mobile:
	
	Email:
	

	Relationship to Referee:
	


	Declaration

	I declare that details given on this Application Form are, to the best of my knowledge and belief, true and complete. I understand that deliberately giving false statements or incomplete answers, and/or canvassing of the Directors or staff members, would disqualify me from consideration or, in the event of appointment, may make me liable to dismissal, and if sufficiently serious, possible referral to the police. I consent to the data contained on this form being processes in accordance with the Association’s registration with Information Commissioner and the Data Protection Act 1998.

	I hereby give permission for any potential employer to request
and obtain references regarding my previous employment and                     Please tick

qualifications.

	Signed:
	
	Date:
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